Y EHRES :
ﬁﬁ E Et&gﬁ rA-#E Announcement No. CFAY-FR-18-16
EERIA:
VACANCY AN NOUNCEM ENT Closing Date 14 Apr 16
£17H:
Date of Issue 25Mar 16
138 Job title (E#k Grade_3 /FEFHEMH/LD_2 ) SE A | 4. FEHE Area of Consideration
No. of I. X IR MLC/IHA 5t % B (5K K)
. . - Recruitment | o rrent MLC/IHA Employee within Activity
Recreation Specialist #224 . X B MLC/IHA 5t % B (B EER)
( L 9 L— :/ 3 ‘/EF%H&) 2 % Current MLC/IHA Employee in commuting distance

. ] BMLCIHARREB(ZEAXE)
Current MLC/IHA Employee Japan Wide

X $§%;§ . [ #eaE® [ ﬁl‘i% [ Eﬁ% IV. X 4}&8 Off Base Applicant
Administrative ~ Blue Collar Trade  Security Medical

2.5 Activity

Commander Fleet Activities, Yokosuka

Fleet Readiness Department 5. R DTELE Type of Employment

Fitness, Sports, and Deployed Forces Support Division, I MLC

Athletic Facilities Branch X] 1HA LI HPT

]
B FEIB AT Working Place: B w1 ;AT Tomari-cho, Yokosuka [X] % i Permanent

3. ENFE R Work Schedule (38 _ 40  FEREAHI hrww) [ ] BR3E Limited Term (__» A Months)

£)75 B Work Days: : 5 days a week (B 5 H#l)

£) 75 %R Work Hours: 8 hours a day between 0500-2200 hours
(0500-2200 MRAT 1 B 8 BERAENTE)

{KE8 Recess Period: 1 hour/day (1 B 1 Bf)

172 &) Night Shift X 7% % Overtime [] H3E Business Travel

6.FFEMNZA Duties

Performs daily preventive maintenance and cleaning of all recreational and fitness equipment located in gym areas. Duties
include check locker rooms and restrooms for cleanliness, replacing weights to their appropriate locations, making sure all
equipment is in good working condition, spraying and wiping down all equipment with proper cleaning materials. Perform
duty rounds and safety checks for the assigned facilities.

Monitors patrons using recreational facilities. Ensures patrons are properly using equipment. Reports infractions of rules and
damages to the supervisor. Handles normal problems that arise.

Assist with issuance and control of athletic and recreational items to authorized patrons. Keeping up to date inventory and
identifying damaged goods that need to be reordered or replaced. Basic preventive maintenance on the recreational gear is
performed to ensure extended life and safety of all items issued. A washer and dryer will be operated to keep all clothing
items clean and ready for issue.

Assist with various athletic, sports, fitness, and aquatics programs as scheduled. May operate concessions when needed.
Performs other related as assigned.

7. EBEHR  BFEEHE Qualification/Physical Requirements

a. One year of general work experience, OR completion of 2-year junior college/2-year of technical school or 4-year degree
in any field.

. Knowledge of customer service concepts and practices.

. Ability to maintain athletics and recreational gears and items.

. Ability to prepare daily record and inventory.

. Ability to speak, read and write English at average proficiency level. (LD-2)

© O O T

* Handicapped applicants may be accepted, depending upon the degree and kind of disability.

FEE H7 English Language Proficiency :  [_|WAZE 7R L None [_|#)#K& Basic DXIH#R& intermediate [_]_E#& Advanced [ 4FER D HE

Exceptional

%2 FE Educational Background : 7/8 ¥ & 88 See | SREFAE1E T B License/Certificate Required : 7/8 #1558 See blocks 7 & 8
blocks 7 & 8




B

8.18tH 3 % 4+ M Application and Associated Documents Working
Condition
*[X] 22 55 FAAE Application for Vacancy Announcement Works on
*[] SR #REE Resume of Specialized Work Experience weekend and
*MEBAIEX Complete * in [] BARFE T Japanese [X] EFET English [] £%5 T4 Either holiday.

X RiEMBENEAXRBETEHHE LTV AL, THKICET SEREK]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
(] EExu I DS L Copy of Driver's License

(1T SEAZEMNEL Copy of Certificate

X EEDREHN ZEFIBAT 5 £ DD E L Certificate of English Proficiency (Copy)

X 82 YIF ML, HEEDEEES AT - KA ZE UV REMAFHE (12cm x 23.5cm)

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
XBEAREEUNDAIE, EBH— FRU/SXKR— +EEED 3 E— For non-Japanese citizen applicant,
copy of Residence Card and Passport/Visa Copy

9. WEFEIRHSL Office to Submit

REGEE (B MLCIHARRR) LHBEEE (FRE%XR) T}, CEEERHENEVFT., LELERHYMZE
FHEEADEWME, BERHLTTZL, BEHUVIAME. Office to submit job application documents is
different for Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application
documents to the right office. Applications must be received by the closing date of the Vacancy Announcement.

(X8) LREB4ED “BREHE" HB MLC/IHARKRDADZE, HBIEEE GERXR) MoOBHEERE
EMERYETOTITIET S, When item #4, “Area of Consideration” above shows “Current MLC/IHA
employees” only, Off Base Applicants will be rated ineligible.

1. AEEEE (R MLC/IHAHERR) RH%E CREBERAREMBARAAERR (HRO)) :
Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Navy Base):

T 238-0001 T238-0001
HME)EHEBE AT 1 &Hih 1 Banchi Tomari-cho, Yokosuka
PSC 473 BOX 22 CNRJ HRO N132 PSC 473 BOX 22 CNRJ HRO N132

R#R/Extension 243-8152

KREEHEEEMEMEFANEZER 1. BARAZELBRETROTORICASCSERD EFECEIREE] MERE
LTHYFET., EHFRO0600HLY. FRO600BETINHANDGEEHDIRENARETT,

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is
installed to the wall immediately below the JN Vacancy Announcement Bulletin Board (1st fl.) in the office located on the
left side of the main gate to the Yokosuka Navy Base.

2. NEEEE GEHEXA) RHX: Off Base Applicants must submit to:

T238-0011 T238-0011

ARNNEHEEETRIER 1-6 HEEIL 4K Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
(BB EEFBHEFTHEEEREEAEZE (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEFE—R Management #1 Section

TEELE S Phone 046-828-6959

ZATEME - AIEE—&8E. 0830-1730 B (HADEA %K), ERFHZEOZEBIEII L SITEMLEDETELY,
Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays). Please contact LMO/IAA for questions on conditions of
employment.

10. BBFEEH For Official Use

SEEBRIBY  Activity POC: FFR, N941 F'E (DSN) 243-1243

PD No: CFAY-N921AF-001 PD is accurate and current. Certified by Activity: Ky ;';3(? - (revd 3/23) kw

IEEEEZHZLTULWEWNMEE. BZORRIZEY £ A, Incomplete applications will not be considered.
RBESNIGEZEEERL LEEA Submitted applications will not be returned.




PRIVACY ACT STATEMENT {EAHR{FEIZDOLNT

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

EE RETTEERS 10450,9397 ; R BAE - EANFRORECET 5:EF (FrU1 5EXFEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEH: NEDEdR, B2, UEORELAEBREOEXBOXTEENE LT, BEAERETRT 54,

R ERIEIETFER. L LJIETITHEIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FAEM: FEMOERILELR., B CERCENEREZHESRT 54,

DISCLOSURE: Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

EHRET. EAERORTIERETTA. BERSNLBERERE LGN SHE. TOROFREOYIT. Bh. H5HUIEHH
ERBENHYET,

Format Rev: 5-30-14




